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Introduction
Workflows connect applications and actions to automate tasks without needing to know 
complicated programming or scripting languages.

 Work�ow name 

 Action options

 Action added to work�ow  Work�ow graph 

 Work�ow tools

A workflow is made up of one or more actions that perform a sequence of tasks used to 
automatically generate output. A workflow can be as simple as a single action performing just one 
task or it can contain multiple actions that perform a series of tasks. When you run a workflow, the 
actions are performed in sequence from top to bottom.

An action performs a single task. Add multiple actions to a workflow to perform a series of tasks. 
Actions may receive input from any previous action. Some actions require specific types of input 
while others are used for generic functions.

The workflow graph displays an icon for each action in a workflow. Click an icon to quickly scroll to 
its corresponding action in a complex workflow containing multiple actions.

Getting Started with Typefi Workflows
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Working with actions
Adding actions to a workflow
Click Add Action (  ) to open the Add Action dialog. Actions are grouped according to a particular 
application or function. The five most recently used actions automatically appear at the top of the 
Add Action dialog for easy access. Locate the action you want to use and click its name to add it to 
the workflow.

Choosing an input
Click Choose File (  ) to browse through your Files and select an input for the selected action. 
Some actions require specific types of input while other actions are generic functions that can use 
any file type as input. An action acts on its input(s) and then passes its output to following actions. 
Actions added later will automatically select from the outputs of earlier actions.

Action menu 

 Add variable Choose �le 

Required input type(s) 
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Using variables

Some actions allow you to use variables within inputs, outputs, or other settings. A variable is a 
shorthand notation for referencing a known or unknown value, such as a user name, a file or folder 
name, or the current date and time. Click Add Variable (  ) to display a menu of available variables, 
and then select the variable you want to use.

Variable Description Example

${input:first} The name without extension from the first 
action input

Foo.xml  
= “Foo”

${ask} Prompts for a value or file selection when the 
workflow is run

${date:pattern} The current date and time formatted 
using patterns as defined by the Java 
SimpleDateFormat class

${date:dd MMMM yyyy}  
= “15 June 2015”

${job-folder} The name of the job folder (as UTC time; yyyy-
MM-dd hh.mm.ss)

“2015-06-15 19.34.03”

${username} The name of the user running the workflow “John Doe”

${workflow} The name of the workflow “Hello World”

${field:name} The value of the name project field ${field:DocumentTitle}  
= “Lorem Ipsum”

If your workflow contains an Edit Metadata action or if a prior action’s input is a real CXML file, 
project field values will be shown as the variable description, otherwise only the project field name 
will be shown in the variables menu. Project fields are grouped below named variables, while 
compatible outputs from previous actions are grouped at the top of the Add Variable menu for 
quick access.

Naming a workflow
When you create a new workflow, it is named “Untitled” by default. To rename a workflow, click 
within the title displayed at the top of the screen and enter a new name.

Follow these conventions when naming a workflow:

• You can use numbers and most symbols.

• The name cannot be longer than 255 characters.

• Avoid using control characters or any of the following: * < > : " / | \ ? ; ! ^

• Do not start or end a name with a period (.).

• Avoid starting or ending a name with a space.

Saving a workflow
The Typefi Server automatically saves your edits and changes to a workflow at regular intervals. The 
last saved time is displayed at the bottom left side of the screen. You can also manually save at your 
discretion by clicking the Save button.

http://docs.oracle.com/javase/7/docs/api/java/text/SimpleDateFormat.html
https://en.wikipedia.org/wiki/Control_character
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Changing the order of actions in a workflow
You can change the order of actions in a workflow by toggling the Reorder button (  ), which 
minimizes the actions and exposes Move Down (  ) and Move Up (  ) controls. As you make 
changes, the workflow graph will automatically update. Click Reorder again to hide the reordering 
controls and restore the actions to an editable state.

 Reorder tool 

 Move up Move down 

 Work�ow graph 

Using the Action menu
The Action menu (  ) is displayed at the top right corner of every action. Click the Action menu icon 
to save a copy of the action, disable the action, or delete the action.

 Disabled (minimized) action  Enabled action Action menu 

Saving a copy of an action

Choose Save a copy… from the Action menu to save a copy of the action and its current settings for 
reuse as a preconfigured action in a future workflow. This is useful for actions with many options 
such as Create InDesign Document and Export to EPUB.

Disabling actions

Choose Disable from the Action menu to run a workflow without a particular action. Disabled 
actions are automatically minimized and are ignored when running a workflow.

When you want to use the action in the workflow again, choose Enable from the Action menu.

Note: If you disable an action whose output is required as an input later in the workflow, the 
workflow will fail.
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Deleting actions from a workflow

Choose Delete from the Action menu to delete an action from a workflow.

Note: Deleting an action from a workflow will also delete any changes made to the action settings.

Running a workflow
Once you have set up a workflow, click Run (  ) in the workflow tools area to run the workflow. 
Running a workflow creates a Job that executes each action of the workflow in sequence. The 
results of each job are then automatically saved to a date and time-stamped folder within the 
workflow folder. 

Note: Time-stamps used for job folders are always in UTC time.  For example, running 
the workflow Hello World at 2:34:03 PM (EST) on 15 June 2015 saves its output to /Hello 
World/2015-06-15 19.34.03.

Note: A workflow folder (  ) is automatically created the first time you run a job and has the same 
name as the workflow.

Working with jobs
When running a workflow, your web browser automatically refreshes the Jobs area so you can 
monitor your job’s status and view its results in real time. If you are not running a job but still want 
to see a list of all the jobs that have ran or are currently running, click the Jobs tab.

 Search  Jobs tab  Search operators  Job counter 

 Quick view  Job  Username

 Job status 

The Jobs tab shows every job that has been run through Typefi. Jobs are listed in reverse 
chronological order, with the most recent job shown first. Recently completed jobs are listed by the 
job end time while older jobs are listed by date. The Job counter, in the top-right corner, shows the 
currently visible jobs (e.g. 1–3) and the total number of jobs run through the system (e.g. 121).

The Job status icon provides at-a-glance information about each job:

Status Description

 The job is queued or in progress.

 The job completed successfully.

 The job failed.
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Viewing the output
You can view the output of a job in two ways:

1 Click the Quick View (  ) icon to view a list of the outputs created by the workflow; or

2 Click on a job to go to the job details page.

Job details

The job details page shows more information about the job than quick view, including a live view of 
the workflow log for in progress jobs, the ability to add and remove tags, and an export function to 
quickly gather together all the workflow inputs and outputs for diagnostic purposes.

 Job details Job path

 Export job 

 Work�ow name

 Job output(s)
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The workflow log

While a job is running, each action in the workflow triggers a series of events. To observe the events 
being performed by each action as they occur, click on the job path while the job is running. This 
is useful for seeing what happens when you run a workflow and for troubleshooting any problems 
that may occur.

 Job log (live view)

After a job completes, the workflow events for all actions are saved to the workflow.log file within the 
job folder. The workflow log offers two views: Text and Formatted.

• Click the Text tab to view a plain text version of the log.

• Click the Formatted tab to filter the log for errors and warnings.

The Filters tool provides three toggle buttons: Info, Error, and Warn.

• Click Info to only view the informational messages in the log.

• Click Error to only view the error messages.

• Click Warn to only view the warning messages.
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You can also enable multiple buttons (e.g. Error and Warn) to view a combination of messages. Click 
a button again to toggle it off.

Toggle log �lters 

Note: Additional log files for each individual action are available in the Logs folder for each job.

Cancelling a job
Jobs that are running can be cancelled in one of two ways:

1 In the Jobs area, click the job status icon (  ) next to the job you want to cancel and then choose 
Cancel Job from the pop-up menu; or

2 Click on the job path to go to the job’s details and then click Cancel Job.
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Searching or filtering jobs
The Search box is located at the top of the Jobs area. You can search or filter jobs using words 
displayed in the path of the job, the name of the user who ran a job, or job tags. Simply type the 
word you’re looking for in the search box and click search (  ). To undo filtering, clear the contents 
of the Search box by clicking the delete icon (  ) to the right of your search query or by selecting 
your query and deleting it.

Working with tags
Tags help you to organize your jobs and make them easier to find in the Jobs area. Tags are visible to 
all users, enabling anyone to search for the jobs to which they are applied.

Adding tags

You can add one or more tags to a job as part of the initial workflow using the Add Tag action, or 
you can use the Add Tag button on the job’s details page.

Removing tags

To remove a tag, click the delete icon (  ) on the tag you want to delete.

Editing tags

Tags cannot currently be edited. Instead, add a new tag and then delete the original.

Search operators
In addition to filtering Jobs by searching for strings from the job path, you can refine your search 
by entering a search operator into the Search box. Search operators allow you to find what you’re 
looking for quickly and accurately by categorizing the results. Click Add Search Operator (  ) to 
display a menu of available search operators, and then select the operator you want to use.

Operator Description Example

tag: A tag applied to a job. tag:Final

user: The user that ran a workflow. user:John Doe
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In addition to entering a search operator in the Search box, you can filter jobs by clicking on a 
username from a job’s details page to show all jobs run by that user, or click on a tag to show jobs 
with the same tag applied.

 Click here to show all jobs run by this user

 Click a tag to only show jobs with the same tag

1

2

Doing more with workflows
Cleaning up older jobs
When setting up a workflow, click Cleanup (  ) to set how long a job will remain on the Typefi Server 
after completion. By default, jobs are set to Keep until I delete, but you can alternately choose Delete 
after __ days to automatically clean up out-of-date jobs.

Cleanup tool 

Exporting a workflow
After having spent time creating and configuring a workflow, you may wish to create a backup of it. 
Click Export (  ) to save a TZIP archive (.tzip) of a workflow to your browser’s default download 
location. The TZIP file includes a .typefi_workflow file that contains the configuration details of each 
action. It also includes any input dependencies such as source Microsoft Word documents, Adobe 
InDesign templates, XSLT transformations, and CSS templates.

Importing a workflow
To import a saved workflow, navigate to the folder you want to upload the workflow to, click Add 
Files, select a TZIP file, and then click Open.
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